Remote demonstration
Demonstrating the database via the internet and phone lines
How long will it take?
· Between 1 and 2 hours to include time for people’s questions and concerns and answers

What’s involved?

We can provide two types of remote demonstration:

1. With each person viewing, via the internet, our screen at ITsorted
Advantages:

If people are in different physical locations/offices

2. With the database on a machine in your office and us temporarily controlling it over the internet [recommended]

Advantages:

Anyone can control the database at any time

You end up with a copy of the database to try out after the demonstration

People are in one room, so allows for a freer exchange of thoughts and ideas

See the following pages for overviews of the screen and audio options.

Option 1

What do you need?
Each person needs:
· A quiet space/office
· A PC/laptop with Internet access
· A phone

What will happen?

· We’ll arrange a suitable date and time and agree on how many people will be involved
· We’ll collect email addresses and phone numbers

· We’ll send an email to everyone with a web link and a phone number to call

· At the agreed date and time people log in and phone in and the demonstration will begin
Option 2 [recommended]

What do you need?
· A quiet space/office
· At least one PC/laptop with:
· Internet access
· MS Access (and ideally also Outlook and Word)

· A phone
Then, depending upon how many people will be involved in the demonstration:
· An extra screen attached to the laptop OR a projector and blank wall or screen

· A hands free phone (so a number of people can talk and hear). This can be done very effectively using Skype (free download), a microphone and speakers.
What will happen?
· We’ll arrange a suitable date and time and agree on how many people will be involved
· We’ll call you before the demonstration to:

· install LogMeIn (what we’ll use to control your PC/laptop for the demo)  [5 to 10 minutes]

· Set up the database on your PC/laptop and make sure that it runs okay   [15 to 45 minutes - during this we need control of your machine, but you do not have to be involved]

· We’ll call you at the agreed date and time and the demonstration will begin
· We can leave the copy of the database on your machine for you to use in your own time
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Inbuilt speaker and microphone





Install Skype�with external speakers and microphone





Each person has�own phone


	Causes echo�		if people�		too close�		together





1 to 2�viewers
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2 to 4�viewers


External monitor attached to laptop





3 or more�viewers


Projector onto screen/wall attached to laptop


Shared speaker phone�or Skype





3 or more viewers


In separate locations


Each viewer uses own PC/laptop & phone


(causes echo if people too close together)
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